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4. Click on “add SA Activity” on top right corner.
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part in the communities in which they live. The emphasis is on developing community awareness and Complete
concern, and the skills needed to make an effective contribution to society.
© Rejected
Needs Approval
Ideas for SA
@ s
2 Service
—_—

Members

« Volunteer e Peertutoring = Social entrepreneurship « Community improvement
* Habitat for Humanity

Classes

SA Step-by-step

Portfolio

Rachel adds a new . Richard is notified via
activity, Design Club | the SA Daily Digest email Rachel

MYP Student
Richard approves the y Rachel SA is notified of
activity on ManageBac bt the approval via email g I Richard

rdin r

Rachel completes the Dieter receives the 183\ Conrglinetn
activity and adds | activity supervisor email K
reflections ﬁ Dieter

Activity Supervisor

a3 Dieter completes the Richard reviews Rachel's

supervisor review form reflections and marks

the activity complete

5. Fill out form, the supervisor (1) is the person in charge of the event who supervised you
at the activity. Make sure the email (2) is correct. The description (3) describes what was
done at the event, the learning outcomes (4) are the IB Learner attributes that you
worked on in this activity (select all that apply), and the aim (5) describes the purpose of

the event and how it helps others (big picture goals).
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6. The IB Coordinator will approve or deny your activity. If your activity is approved, click

“add reflections and evidence” on the top right.

1l Menu
To Be Determined

€ SAWorksheet Add Refiections & Evidence
Bl Refiections & Evidence
Edit Activin

Delete

2018 - November 2, 2

Description and Goals Once you have completed your actvity
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7. Fill out the reflection by answering the questions.
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For each of your activities. you will want to show evidence of:
planning and organization

effort and commitment

active reflection

personal development and achievements

To guide your reflection, answer these questions:

What did you do?

What need did your service address?

Who benefitted from your service?

What did you learn about yourself?

How was this service experience connected to something you learned in a class at school?




8. After the IB Coordinator approves your activity and you have filled out the reflection,

click “request supervisor review”
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Description and Goals

Created signs showing the 10 IB learner profile attributes
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Once you have completed your activity and
submitted reflections or SA questions, you
«can request that your Activity Supervisor
complete your review online.
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9. After your supervisor responds your activity will be marked complete and your hours
will be updated in the hours progress tab of your SA activities page.
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Notes & Interviews
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If your supervisor has not responded, it is your responsibility to contact them and remind them

to respond to the email.



